
Lauren Lizardo
w: laurenlizardo.com

e: lauren@laurenlizardo.com

Background: I manage money for forward-thinking businesses. I am an advisor 
to thoughtful entrepreneurs and creators. I mentor. I encourage you not to wait 
for tomorrow to do the thing in the LL Letter. 

Disclaimer: I am not a lawyer, nor am I licensed to practice law. I am also not a CPA, Certified Financial 
Planner, nor a Tax Professional.

http://www.laurenlizardo.com
https://www.laurenlizardo.com/lizardo-consulting
https://laurenlizardo.ck.page/posts


Fourth Quarter(ish) of Life and Business
I. Big Pic for the Artist (the business), and the human.

II. Prereq: Write down your values. Try them on. Make sure they still fit.

A. Resource: James Clear Core Values List

B. More guidance: Let Your Values Drive Your Choices.

III. Fourth Quarter Essentials Checklist aka the M.A.D. List

https://jamesclear.com/core-values
https://jamesclear.com/values-choices


Fourth Quarter Essentials Checklist aka the M.A.D. List

💸 Money

📠 Admin Papertrail

🗃 Death Dossier



Fourth Quarter Essentials Checklist aka the M.A.D. List
💸 Make your money transparent.

❏ Separate personal and business money.

❏ Use a system: application/software, spreadsheet, 

paper ledger. Recommend: Wave, Tiller, Xero, or 

Quickbooks Online.

❏ Create a list of Assets for personal, business, and 

heart stuff.

❏ Pay taxes.

https://www.waveapps.com/
https://www.tillerhq.com/
https://www.xero.com/us/
https://quickbooks.intuit.com/login/
https://www.investopedia.com/ask/answers/12/what-is-an-asset.asp


Fourth Quarter Essentials Checklist aka the M.A.D. List
📠 Assemble your admin papertrail.

❏ Document passwords.

❏ Account Numbers

❏ Login + Passwords

❏ Recommend: Bitwarden, 1Password, LastPass, Secured spreadsheet

❏ Scan and save.

❏ Passport

❏ License

❏ Social Security Card

❏ EIN Verification Letter

❏ Insurance Card

❏ Recommend: Adobe Scan on your phone or your phone camera + create 

a folder in your Photos folder of important docs. (Make sure the pic is 

clear!)

https://bitwarden.com/
https://1password.com/
https://www.lastpass.com/
https://www.adobe.com/acrobat/mobile/scanner-app.html


Fourth Quarter Essentials Checklist aka the M.A.D. List

🗃 Do your death dossier.

❏ Will, including Power of Attorney + 

Health Directive.

❏ Share the information.

❏ Health Insurance/Medicare.



Death Dossier Resources

Original post: WSJ.

● Get Your Shit Together - checklists, templates, website, classes, book, etc.

● I created a VERY basic template, Master Death and Money Sheet, to guide 

the way. 

● There's also this comprehensive sheet, The Big Book of Everything, by Eric A. 

Dewey, Ph.D.

● Family Emergency Vault Organizer Box

https://www.wsj.com/articles/SB10001424052702303627104576410234039258092
https://getyourshittogether.org/
https://docs.google.com/spreadsheets/d/1XtLeRfMMYm23lzkSqAhuliw1oas-9CCwQSkg4t6SUQk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1Ou_Xy1M4q4Z38-3g0OeVO64k5V2UIDBtATdNTqedjEs/edit?usp=sharing
https://savor.us/products/family-emergency-vault


Last Bits

● Do one thing at a time.

● Revisit annually.

● Find some friends to do this with.


